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To understand how to open email app in phone
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To understand the concept of inbox, sent, trash
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To understand how to delete email
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To understand how to send email
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SHGG= What is Email?
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Email (electronic mail) is a primary way to send and receive messages across the Internet.

B F IR (BB FARE) 2RI Internet X EMEBCEEHNEEAR.

Email is a great way to stay connected with family members and friends.
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SHGG= What is Email?
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It is a way to stay engaged with groups, receive discounts and coupons on products.

XE—MSEBEERFHRR . REFmITAMLESHNT

In today’s environment, it is also essential when you sign up accounts, look for a job.

ESRNRRET, EMKS. HIERELHAT W

Gmail from Google is the default email platform of Android devices.
Google f§ Gmail & Android 1% & EVIAR FHR{EE S,
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SHGG= Finding Gmail App
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The Gmail app is available on virtually every Android device.

Gmail Y BfEFJLF o] £ frE Android X% _E{F .

The icon to launch the app is often found on the Home
screen or in the App drawer.

BN REFNERE S AT AN HiEFHET.

Tap the icon to launch the email app.

AT AR BB TR R

Social Contacte Gmail Voicemail Calendar
Media

This document contains information proprietary to Social Health Growth. This information may not be reproduced, disclosed, or used in whole or in part
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= Search r'e e
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o Target 11:14 AM
Today only: Extra 15% off + up t...

Free shipping on or...  don@donfre

@ The Washington Post 11:04 AM

The Post Most: Coronavirus inf...
st death outside C... don@donfre 1

Goldstar 10:58 AM
Ruddigore” o
he Gilbert and Sulli.. don@donfre Y

Minnesota Opera 10:18 AM
“ February Newsletter
The latest Minnesot... don@donfre 3.¢

o iPhone Lifeg&ip of the... 10:13AM
This Week's Tip Roundup
Can't read the email? View this ti.. 3¢

o TigerDiregtB2B 9:4% AM
& 'Dell i5 Laptc I_
22" Monitor Only $59 + More EI .
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Manage Your Inbox

1: Inbox — Browse your emails by swiping up and down.

1: WHFE — 8d £ B sk i s a9 e F B 4.

2: Star — If an email is important and you want to be able to
retrieve it later, tap the star to “star” it. Starred emails can
be retrieve from the menu.
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= search ) o) 3: Press and Hold — long press an email in order to retrieve an
o action menu that includes the following actions for your
o Target 11:14 AM Ta bOX.
Today only: Extra 15% off + up t...

Free shipping on or...  don@donfre
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The Post Most: Coronavirus inf...

st death outside C... don@donfre 1 ,f/E _H—T\"‘ ﬁ
7 I N~ (@]

Goldstar 10:58 AM
Ruddigore” o
he Gilbert and Sulli.. don@donfre Y

M Minnesota Opera 10:18 AM
7 February Newsletter
The latest Minnesot... don@donfre 7

o iPhone Lifes&ip of the... 10:13 AM
This Week's Tip Roundup

Can't read the email? View this ti.. 3¢
o TigerDirestB2B 9:45 AM

& 'Dell i5 Laptc I_

22" Monitor Only $59 + More EI .
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SHGe> Manage Your Inbox
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o 1

8 3 8 @ 3A: Move to Archive. Removes the email from the inbox but
PRIMARY retains the email in archive
% B3 B 1H

Q i ® ™ SABERFE. NE T BIERE T, B
Eggland's Best Coo.. don@donfre 77 {%%Eﬁ*ﬂ:ﬁ l:I:l

@ My Best Buy Visa Ca... 5:53 AM
(no subject)

Important informati.. don@donfre L7

3B: Delete email

@ Us::t?l':uerpl!ltld Mail Req:ests‘s = 3 B : ﬂﬂ- IJ IZ/% EE' % mlg 141
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0000

o SparkPeople e 6:23 AM
Tips for Special Diets
Eggland’s Best Coo... dong@donfre

0 My Best Buy Visa Ca... 5:53AM
(no subject)

important informati dong@donfre

auto-reply @ 5:45 AM
USPS - Your Hold Mail Request...

Manage Your Inbox

3C: Mark as Read or Unread.
3C: FRiC M B RS R,

3D: Ellipsis — access to functions like label move and more.
This is also where you will find the Print command if you
have enabled a print service on your Android device.

NN N

3D: BH& S — Th RIS a1 FINEE . WMREHE Android 5
% FRBTHTERS, @HoUEAFKEFTEIGS .
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= search ) @ 4: Archive Swipe — An alternate method for sending an email
o to the archive is to swipe left on an email. It’s a quick way to
@ oo eaaisearmr " kee€pyou inbox clean.
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The Post Most: Coronavirus inf...
st death outside C.. don@donfre T

Goldstar 10:58 AM
Ruddigore” o
he Gilbert and Sulli.. don@donfre Y

M Minnesota Opera 10:18 AM
7 February Newsletter
The latest Minnesot... don@donfre 7

o iPhone Lifeg&ip of the... 10:13AM

This Week's Tip Roundup
Can't read the email? View this ti.. 3¢

o TigerDiregtB2B 9:4% AM
& 'Dell i5 Laptc I_
22" Monitor Only $59 + More EI .
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= Search r'e e
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o Target 11:14 AM
Today only: Extra 15% off + up t...

Free shipping on or...  don@donfre

@ The Washington Post 11:04 AM

The Post Most: Coronavirus inf...
st death outside C... don@donfre 1

Goldstar 10:58 AM
Ruddigore” o
he Gilbert and Sulli... don@donfre 1%

M Minnesota Opera 10:18 AM
“" February Newsletter
The latest Minnesot.. don@donfre 7%

iPhone Lifegkip of the... 10:13 AM
This Week's Tip Roundup
Can't read the email? View this ti... 3¢

& TiggrDir 2B 9:45 AM
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Manage Your Inbox

5: Search You can search for emails by using the search bar at
the top of the inbox. When you tap the Search bar, your
previous searches will be presented. When typing a new
search, check the recommended searches to save typing.
The search function is very effective in order to retrieve a
previous email

B &0 DUE AU AR T ERAYIR RIS R E FHB . =
BREEREN, BETEZINER. BAERREN,
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= search ) o) 6: Menu — Tap the menu to retrieve a menu of organizing
o options. Two handy function that are particularly useful.

o Target 11:14 AM 6: _;iiiéﬁ /\\\ﬁ—lt Y i ] 1:\ %E-QH’/\ %Iﬁ 7 i W/\’-Tl- [JEJEH

Today only: Extra 15% off + up t...

N
Free shipping on or..  don@donfre E/\J ﬁ'{% E/\J Ij‘] ﬁb
o
@ The Washington Post 11:09

The Post Most: Coronavirus inf...
st death outside C... don@donfre ¥

Goldstar 10:58 AM
Ruddigore” o
he Gilbert and Sulli.. don@donfre Y

@ Minnesota Opera 10:18 AM
February Newsletter
The latest Minnesot.. don@donfre V¢

iPhone Lifegkip of the... 10:13 AM
This Week's Tip Roundup
Can't read the email? View this ti.. 3¢

o TigerDirestB2B 9:45 AM
& I'Dell i5 Laptc I_

22" Monitor Only $59 + More EI
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= Search ) & 7: Add (Compose) New Email. Tap the + (Plus) icon to create
AioTions a hew email.

e e 70K (RE) FETM. RS+ (01S) BRI

Today only: Extra 15% off + up t...

Free shipping onor.. don@donfre ?gﬁ EE' % EHB 14:
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@ The Washington Post 11:04 ;a
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{}@“\ Goldstar 10:58 AM
4 Ruddigore" o
he Gilbert and Sulli.. don@donfre Y
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¢ compose @e 6 1: To: Every email needs a recipient address. Email addresses
s i are always written in a standard format that includes a user
o @ sarasnicacom @) - name, the @ (at) symbol, and the email provider’s name.
Coffee next week () For example dave.test@gmail.com.

isaly, @ LA BB FEAFRRE—TRAEARI. BF
can v eve offegnet week Rt IR 2 IUFRER TN RS, EFEEAFA. @ (at)
itwould be great to catch upp S FHHREFNEIR. Fla

dave.test@gmail.com,

& coffedd) &

a s d f gh j k |

$H$ 2z X ¢ vV bnm &
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SHGG= Compose an Email
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¢ compose @ e é 2: Subject: What is this email about. The people that receive
From don@seniortechclub.com . . . . . .
peener your emails will appreciate a descriptive subject.

- pr— 2?ﬁ'ﬁﬁ%¥%#m%$ﬁzmo%J@M%¥%

Coffee next week () 1489 SR MR E T,

Hi Sally, e

Can we have coffed next week? 3' Message: This is where you will type your message.
It would be great to catch upp I%n_,\. /.'_JR’—J'T Et&\_iﬁﬂj\/ﬁ/u o

4: Dictation — you can type by speaking to the phone. Press
the microphone to try it.

AN 4TS - GBS B IR TR R,

& coffedd) &

a s d f gh j k |

$H$ 2z X ¢ vV bnm &
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SHGG= Compose an Email
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¢ compose @ e é 5: Send: Tap the Send arrow to send the email.

From don@seniortechclub.com N NNz
5: Ki& R &IEFT K A KIEE T HRIF
To e SallyF@donfred.com o v

Coffee next week () 6: Format Text — You can format the text and add Bold, italics,
risaly, gy underline etc. Double tap a word in the message and the
Can we have coffed next week? format line will appear.

itwould be great o cateh upp 6: MV - SRl U T SCARFEA IR AR . FHA, T
¥4E. MABERAIEE, BFHIABITT.

& coffedd) &

r 2 3 # -5  H6 F 8 9
qwe T t yuil op
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< Compose o@ é

From don@seniortechclub.com

To e SallyF@donfred.com o v

Coffee next week 9

Hi Sally, e

Can we have coffee next week?

It would be great to catch upp

—

4 5 6 ]
oy n i e

a s d f gh j k |

$H$ 2z X ¢ vV bnm &

Compose an Email

7: Attachments — You can attach pictures and files to the
email by tapping the paper clip icon. You will be able to select
from your photo library.

7: B4 - e PUBE < i E st B AR i‘)#?’FDI#FI?ﬁ?JD J
R, R RE BB IR R E R TIE S
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Thank You!

Social Health Growth
200 Jalan Sultan #03-17, Textile Centre, Singapore 199018
Hotline: (65) 9751 6906, Fax: (65) 6338 2892
SHG is a registered Charity with Ministry of Social and Family Development

Website:
Facebook: facebook.com/socialhealthgrowth.shg
Twitter: @SHG_Singapore
Instagram: socialhealthgrowth
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